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NON-RESIDENTIAL SIGNAGE: GENERAL INFORMATION AND APPLICATION 
 
The City of Northglenn Sign Code is intended to promote economic vitality for non-residential uses by having 
more consistent but flexible guidelines. Non-residential uses include all properties with a principle use other 
than residential, such as business retail or service, office, institutional and industrial. This guide contains 
information intended to help customers understand Northglenn’s sign code and when a sign permit is 
required. In addition to this guide is an application and worksheet that is available at 
www.northgelnn.org/building that must be completed and submitted the city’s Planning Department. Prior to 
approval of a sign permit, review of the site plan and elevation plans of the proposed signage are necessary.   
Non-Residential Signs are signs that are allowed for all principle uses other than residential. There are two 
types of signs allowed in the city: permanent and temporary. Permanent signs are any sign with a structure 
that is permanently place or affixed to a building or in the ground. Temporary sign are used only for regulated 
periods of time and are not permanently mounted.  
 
How to Apply for a Permit 
The attached application must be completed to acquire a sign permit. The following information must be 
included with the application: 

1. Names and addresses of the applicant and owners of the sign. 
2. The address where any signs are to be erected.  
3. Type of sign (e.g. wall sign, monument sign, temporary sign, etc). 
4. Cost of the sign. 
5. An illustration of the sign, showing its dimensions. 
6. For detached sign, provide a site plan showing sign location and other significant structures onsite, 

sidewalks and bike paths and the set-back from the street right of ways. 
7. For wall signs, show a drawing or photo of completed building façade, sign size and dimensions of 

building facade.   
8. Applicant signature on the application indication that the sign(s) comply with all the requirements of 

the Sign Code. 
 
When is a Sign Permit Required? 
The majority of non-residential signs require a sign permit whether it is permanent or temporary. The 
following information outlines when a permit from the city is required and the performance standards that 
need to be met prior to the city approving the permit.  
 
 

http://www.northgelnn.org/building
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SIGN PERMIT APPLICATION 
Planning and Development Department  

11701 Community Center Drive ● Northglenn, CO 80233 ● Phone (303) 450-8739 
 (Please print of type all information) 

SECTION 1   All applicable information in sections 1 & 2 must be completed 

Sign Address_______________________________________________________________________________________ 

Owner/Tenant____________________________Address_______________________________Phone_______________  

City_____________________________________State____________________Zip___________Email_______________ 

Contractor_______________________________Address_______________________________Phone_______________ 

City_____________________________________State____________________Zip___________Email_______________ 
 
(The person listed as contact will be contacted to answer questions regarding this application, provides additional information when 
required, meet with the DRC if necessary, and shall be responsible for forwarding all verbal and written communication to the owner 
or applicant.) 
 

SECTION 2            PERMANENT SIGNS 
TYPE OF WORK: NEW______         ALTERATION______                    RELOCATION______ 
TYPE OF SIGN:  WALL SIGN_____     PERMANENT DETACHED SIGN_____      JOINT IDENTIFICATION SIGN_____ 
DIMENSIONS: WALL SIGNS # OF SIGNS______          SIZE: (Length) L_____ x (Width) W_____ TOTAL SIGN SF_______ 
AREA OF FAÇADE: L______ x W______ TOTAL FAÇADE SF_______ (please include all dimensions on diagram)  
DETACHED  # OF SIGNS_______ SIZE: L_____ x W_____   HEIGHT_______         SETBACK______ 
FEATURES: ILLUMINATED DIRECT_____ ILLUMINATED INDIRECT_____ INTERNAL_____  EMC______ 
 

TEMPORARY SIGNS 
TYPE OF SIGN:       REGULAR _____      LIMITED DURATION______   DATE ERECTED_______ DATE REMOVED _____ 
DIMENSIONS: WALL SIGNS # OF SIGNS______ SIZE: L____ x W____       TOTAL SIGN SF ______      
DETACHED  # OF SIGNS______ SIZE: L______ x W_____ HEIGHT______ SETBACK____ TOTAL SIGN SF ______ 
FEATURES: ANIMATION_____        PENNANTS (SIZE & #) _______     PORTABLE_____    BALLOONS (SIZE & #) _______  
 
SIGN VALUATION: $____________________ (Permit fees are calculated based on the contract cost of the job) 

Signature of Applicant: __________________________________________________ Date: _____________ 

SECTION 3                                                        To be filled out by Staff   

Date received: ___________ Amount $: _______________ Date Paid: ________________   Permit No.:_______________ 

Approved By: ____________________________________ Date: ______________________________________________ 

Conditions of Approval: _______________________________________________________________________________ 

• ____________________________________________________________________________________________ 

• ____________________________________________________________________________________________ 

• ____________________________________________________________________________________________ 

• ____________________________________________________________________________________________ 

• ____________________________________________________________________________________________ 



Draw sign in detail. Show all dimensions and copy. 

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

 
Site Plan: Location of all structure, existing signs and proposed signs. 
DIMENSIONS OF ALL STRUCTURES AND LOT ARE REQUIRED. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Included:  Site Plan       Elevations Plan             Photo Simulations             Other: __________
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